Importing Tradesupply Terms File

Importing Terms file

1. Select Utilities from Main Men

2. Select Import Product File
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Select Import Routine

1. Select TradeSupply Terms Update option

2. Select your Tradesupply account code and your Tradesupply catalogue
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Nagivate to location of terms file

1. If the location does not populate it will follow the following format, please contact us if you have
issues locating this location

Format: \\ecic-fsO1\I<server>\<yourcompany>\OpXML\TSUPPLY\Terms e.g. \\ecic-fsO1\
Ire$\tradesupply\OpXML\TSUPPLY\Terms

2. Select the Terms file

3. Select Open

® Catalogue File

@(‘)v |_1r - COpEML + TSUPPLY = Terms - |E|| Search Terms [:]

Organize =  MNew Folder

=4

J’-‘ MLsic | Date modified | Type

b= Pictures
|| TestTerms. csv.kF

E '-.-'iu:lenfo
ey
M Computer o
e €D Drive (D) “—
8 carkridgel . deving |
i on T3-PC04
o Don T5-PC04
e E an TS-PCO4

L H on T5-PC04
L4 P on T5-PCO4

'Eh! Metwark o

1M eric-Fs01 1o
1M tsclient ll 4' I LI

File narme: ITestTerms.n:sv.tf j

anme “

Open Cancel |

Importing Tradesupply Terms File Page 3



Import File

1. File location should be populated

2, Select Load Product File
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