Importing File Import Routines

Utilites in Horizon Menu

1. Select Utilities in the main Horizon Menu

2. Click on the Define Import option

E| Report Designer
O Internet Explorer
@ sqL Manitor

’ ‘Word Processor
@ Define Import

|3_|.3 Impor duck File
5 Favouride Reporks

@ Tools
o

Importing File Import Routines

Page 1



TRADE
SUPPLY

R U

Define Import Screen

This opens the Define Import screen where you can load the file supplied by TradeSupply

1. Press Load button

1% pefine Import M=] 3
=~ &
Load p Save | -
| Prefix / Sufis Tpe
Import | Tope |N|:une - | =) Mew Catalogue
Supplier i Full Update Catalogue
Catalogue o | Text | | () Partial Update
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Data File Mame | | Default Boszsf code |
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‘web Description 0 |0 Group (0 |0 Lews Margin [0 |0 2 o o
Full Descrption |0 i Sub Group (0 ] Mat Returnable |0 ] 3 ] ]
K.epwords |0 n Yolume |0 1 Changed |0 ] 4 1] 1]
Page Mumnber |0 1] UNSPC |0 a Composite |0 u bl anufacturer code n 1]
Pagedlpha [0 |0 wieight |0 |0 Barcode []14 Jlockup (0 O
Supplier |0 0 Manufacturer |0 a Green |0 0 Supplier Code 0o |0
] 1] Brand |0 a Stocked |0 0 Blue Sky Unique reference 1] n
Colowr [0 |0 LOM 0 |0 Fetros 0 |0
Lead time T/F |0 0 Lovaly Pointz |0 0 Pack [0 0
Dealer Lead (0 0 ForcetoCat |0 |0 Sale Pack |0 .
o 0|0 Elleal Mlethu:utd a0 Sglltpack g g e
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e ] ] sy 0| fetailPics: 0 0 [0 |12 o |jo
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ULE |NO Schange w ||:=| running | . Cost Price - |0 0 0 5 0 0 0 0
[] Change Froduct Supplier 1 Update Last cost [] Unique Codes Only Trade : D q 0 4|0 ] 1] 1]
[ Change Item Supplier [ 3 Level BOSSF [ Clear Qty' Breaks
[ Default Fields O] Allow Add? [] Re-Merge Existing || e Cost:[0 0 |0
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Allow Fetai Drop o o fo
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File Finder

On pressing load the ImportDefs folder will open, this contains the existing import routines loaded
into your Horizon system

The file supplied by Tradesupply should be saved into a folder on your PC that is accessable by
Horizon, if you do not see the options highlighted in the box 1 below please refer to our file sharing
troubleshooting guide.

Click on the relevant drive where you have saved the files supplied, in our case they are saved in
C:\TS Files\

l'\ )'”'\ ,f + eric-fs01 - ~ ImportDefs - l‘i]jl Search ImportDefs F2
Organize =  Mew folder = ~ [ ..E}.
o Music :I Marne ~ | Date modified | Type -
k= Pictures
) 2 Col OEM Import.imp 19/05/2015 13:27 IMP File
™ videos —
Aicco Catalogue Import,im O4/04f2013 16:32 IMP File
P ——— L g P P f04f
i Computer || aceoireland.imp 04/04/2013 16:32 IMP File
e || Antalis Catalogue Import (Main Catalogue Up... 04/04(2013 16:32 IMP File
|| Antalis Partner Plus Import.imnp 04/04)2013 16:32 IMP File
=== Con T5-PCO4, || Antalis Terms Cost Update.imp 04042013 16:32 IMP File
L9 D on TS-PCO4
e -0 Update.imp 0zM04iz015 11:01 IMP File
9 E on TS-PCO4 o
@ H on TS-PCO4 - Akomic Catalogue Update.imp ZEM032013 1412 IMP File
¥ P oon TS-PC04 || Beta Cost Terms Update.imp 30072012 16:49 IMP File
—— || Beta Distribution Catalogue Import.imp 14/06)201Z 10:52 IMP File
l‘.
€M Netviark || conan compatible.imp 08072014 13127 IMF File
- i
I ecic-Fs01 — || Contract 2 Col {Code Price).imp 02/09)2015 13:56 IMP File -
M bsclignt _I
: | | | 4
File narme: || j IImpu:urt Definition Files j
Open Cancel |
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Nagivate to Local Computer

In this case our files are saved in C:\TS Files your file location may vary, for example your
downloads folder

You will be supplied two files,

1. Tradesupply Full Catalogue Import Ireand.imp or Tradesupply Full Catalogue Import UK.imp
(this will depend on your location)

2. Tradesupply Terms Updates.imp

Tradesupply Full Catalogue Import Ireland or UK file will contain the full details available for each
product excluding your cost price

Tradesupply Terms Updates file will contain your agreed cost prices
1. Nagivate to the location you have saved the file
2. Select the import file you wish to load

3. Open to open the file
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= Open

{_}v | . = Computer = Con TS-PCO04 « T5 Files - l‘z_]] I Search TS Files w

Organize *  Mew Folder

o Con TS-PC04

:I Mame = | Date modified | Type

Intact Software

Intel
Lags
PerflLogs

Prograrm Files

L}
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Program Files (¢

T5 Files
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Windows

J Windows , old

o Don T3-PCO4
o E on T3-PC04
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Tradesupply Full Catalogue Import Ireland.imp  15/02/2017 09:19 IMP File
Tradesupply Terms Update.imp 15/02/2017 09:20 IMP File

L2

o

I M

File narme: I

Irmport Definition Files j

Open Cancel |
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Imported File

The file will now populate the Define Import screen

You will now need to save this file so Horizon can access this import routine

1. Press Save button

=B pefine Import

=] B3

P m—
Load Saveh'
i - ~Type
Impart Mame |Tradesuppl_l,l Full Catalogue Impart reland Prefiix # Suffix ) New Catal
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Name the new import

1. This will open a screen with a location to save the import routine, this path will vary however it
could contain ImportDefs

2. Type in the name of the import, either Tradesupply Full Catalogue Import Ireand.imp or
Tradesupply Full Catalogue Import UK.imp (this will depend on your location)

3. Press Save to save file

?‘kﬁa\re As
l:; }Jh; ;; . = ecic-fs01 = | = ImportDefs - l‘i]] I Search ImportDefs E—q
Qrganize *  Mew Folder = v I@I
E Wideos Mame = | Diate modified | Type LI
R T ST PRSI Tr—rns
S Computer || keywords.imp 01/12)2013 21:41 IMP File
.ﬂ. D o:l:]l | QKT CATALOGUE IMPORT.imp 03/04)2014 11:45 IMP File
‘ N~ I || v Products change supplier.imp 17/06/2015 12:19 IMP File:
== ¢ on T5-PCO4 || Own Products Update Mo Pricing.imp 09/04/2015 09:31 IMP File
L oon TS-PC04
== Don || owin Products Update.imp 08/04/2015 14:50 IMP File
L# E on T5-PC04
59 Hon T5-PCO4 || ©wan producks.imp 04/04)2013 16:32 IMP File
8 P on TS-PCO4 || Printrike import.imp 22/06)2015 11:04 IMP File
|| shorts.imp o 07 /04)2014 13:23 IMP File
Ca ) ) ) ol )
B Metwork: || Spicer FM Mailer as Contract.i 04/04)2013 16:32 IMP File
M ecic-fs01 — | | spicer full descriptiogs.j #5/05/2014 00: 22 IMP File -
1M bsclient | 4] | »
SN = AT radesupply Full Catalogue Import Ireland.imp j
Save as tvpe: IImp-:urt Definitions j
“ Hide Fu:ulu:lersl o ﬁ Save Cancel |
4
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Success Message

Once successful saved the message File Created will appear and you are now ready to import the
file

R

File Created.

Now repeat the process and add the import routine for the Terms file, "Tradesupply Terms Updates
File'.
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